CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 7/8
Course Title:  Career Exploration
CBEDS: 4650
School:____________________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Understand the workplace (functions of economy, influences that societal, economic, and technological changes have on employment trends and future training) [FAB 3.5]

· Develop self-awareness & decision making (goal setting, self-reflections, personality tests) [FAB 3.1]


· Research career exploration (sources of career info, details regarding occupations, transferable skills [FAB 3.2, FAB 3.5]


· Produce workplace skills necessary (team working, problem solving, presentation skills, innovation, soft skills) [FAB 5.0, FAB 9.0]


· Create a Career and Education Plan (identify education required for major areas of interest, salary potential) [FAB 3.2, FAB 3.3]


· Develop job preparation skills (job interview, job application) [FAB 2.2W (9-10) 2.5, FAB 2.2W11-12) 2.5, FAB 3.6]

	The instructional program provides individuals with exploratory experiences related to career opportunities in business at entry, technical and professional levels. These experiences explore careers in computer science and information processing, accounting and finance, business management, marketing and entrepreneurship. The program provides information about employment and the education requirements for various business occupations, interest and aptitude assessment, and career educational planning. The program also provides exploration in the following areas: business and consumer concepts, business computations, computer literacy, economic concepts, and scientific and technological developments.


CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 9

Course Title:  Computer Applications
CBEDS: 2450
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Demonstrate word processing skills to prepare documents. [FAB 2.5]

· Demonstrate presentation software skills to prepare visual support for presentations [FAB 2.4LS (11-12) 2.4]

· Apply spreadsheet skills to expedite mathematical calculations and to create financial documents [FAB 10.4]

· Use technical skills to produce publishable materials [FAB 4.2]

· Employ web search skills to obtain information [FAB 4.4]

· Use email functions to expedite work [FAB 2.5]

· Demonstrate effective work habits both individually on a team [FAB 9.1, FAB 9.3]



	This introductory course in computers is designed to acquaint the students with techniques for using computers. Students learn key entry skills in order to use simple word processors, spreadsheets, and presentation software.

Students use the internet, where they learn to become proficient using search engines, e-mail, and a variety of educational resources on the internet.


CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 10

Course Title:  Introduction to Business
CBEDS: 4602
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Demonstrate how business plays a role in providing the goods, services, jobs and benefits that society requires, including the consideration of ethics, social responsibility, and diversity. [FAB 7.0, FAB 8.2, FAB 8.3]
· Differentiate the relationship between business and the social, physical, and political environment, including the role of government in business and the economy [FAB 8.4]

· Analyze the forms of a business organization and explain their advantages and disadvantages [FAB A3.1]

· Evaluate the interconnections between business and economics, such as global economy and advances in technology [FAB 1.3, Econ 12.1.5]

· Distinguish the primary internal functions of a business such as marketing, production and operations, human resources, accounting, finance, budgeting, and management and construct a business plan [MSS B2.0]

· Read, analyze, and discuss articles and periodicals dealing with business and economic topics [FAB 2.1, R(9-10) 2.1]

· Apply analytical, interpersonal, and communication skills through case study and group and individual projects [FAB 4.0]

· Prepare a personal financial plan [MSS B2.0]

· Demonstrate how to market and promote a product or service [MSS 10.3]

· Demonstrate the ability to utilize computer skills to enhance effective business communications and presentations [FAB 4.2, FAB 4.4, FAB 4.5]

· Understand the components of a business plan [MSS B2.0]


	Introduction to Business examines the basic concepts of business and the application of economic principles to the operation of a business. The course explores economic systems, global markets, ethics, entrepreneurship, management, human resources, marketing, accounting, finance, securities markets, money supply, the impact of information technology on business, and personal financial planning.


CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 11
Course Title:  Introduction to Banking
CBEDS: 4103
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Understand the roles of banks in the U.S. economy [FAB 2.3, FAB 3.1]
· Comprehend bank deposits as related to interest-bearing accounts and the flow and regulations that are associated with them [FAB 1.1, FAB3.2, 
FAB 3.3]

· Analyze negotiable instruments including checks and various forms of payment [FAB 1.1, FAB 2.1]
· Evaluate the concepts of banking and interest rates related to loans, savings and credit [FAB 1.3, FAB 3.2, FAB 3.3]

· Distinguish between a variety of mortgage lending practices, both for individuals and commercial lending [FAB 1.2, FAB 1.3, FAB 3.2, FAB 3.3, FAB 3.4]
· Evaluate public relations and customer service as related to banking   [FAB 1.2, FAB 1.3, FAB 2.1, FAB 2.2., FAB 2.3] 

· Analyze banking employment, security, and ethics [FAB 1.2, FAB 3.2, 
FAB 3.3, FAB 3.4]

	In this course, students will be introduced to a variety of banking and related financial services. Students will acquire knowledge of money and banking, banking foundations and banking regulations necessary for financial transactions.


CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 12
Course Title:  Accounting I
CBEDS: 4600
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Understand economic concepts (accounting as the language of business, types of business ownership, entrepreneurial awareness, financial systems) 
[FAB A3.1]


· Develop skills in accounting procedures for an eight step cycle:

* Analyzing source documents and journalizing transactions [FAB A1.2]

* Determining effect on the accounting equation, breaking transactions
   into debit and credit parts [FAB A1.2]

* Creating ledger accounts and posting journal entries to ledgers [FAB A1.3]

* Preparing a work sheet, adjustments and determining net income/loss 
   [FAB A1.4]

* Journalizing and posting adjusting and closing entries [FAB A1.3]

* Preparation and analysis of financial statements [FAB A1.4]

--Evaluation based upon component percentage comparison

   to industry norms

* Prepare a post-closing trial balance [FAB A1.4]

* Accounting for depreciation of fixed assets [FAB A2.1, FAB A2.4]

* Maintaining payroll records [FAB A2.6]


	This instructional program prepares individuals to perform basic accounting functions common to a variety of enterprises in and out of the public/private. The course provides foundational knowledge, skills and attitudes for advanced or specialized study in accounting. Students will study accounting related to the three basic types of business ownership.


CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 13, Semester 1
Course Title:  Business Law
TOPS: 501.0
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Explain the American law and legal system.
· Discuss the legal environment in which businesses must operate.

· Explain legal institutions and court systems.

· Discuss dispute resolution and legal consequences.

· Describe the legal aspects of business operations.

	This course provides an introduction to the laws in the United States with an emphasis on matters relating to the conduct of business and commerce. Specific topics covered include an overview of law making, governmental regulation, dispute resolution, courts and the court system, court cases and

procedures, agency relationships, business styles and contracts.


CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 13, Semester 1
Course Title:  Introduction to Business Computing   TOPS: 708.20
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Discuss the evolution of computers in terms of a series of steps that meet the needs of society and its organizations for computational and data process capabilities.

· Describe and use information system terms and concepts.

· Identify the basic parts and functions of information systems.
· Identify the devices that comprise a computer system and
· Describe the functions of each, and distinguish between
hardware and software.
· Describe the need for and functions of formal system
· Development methodology covering both life cycle and information center approaches.
· Compare structured programming and its underlying principles and methods.
· Describe and discuss the role and functions of systems software and applications software and distinguish the difference between them.
· Describe and discuss the principles of organization and management of a business computer information system department in a large business organization.
· Discuss the benefits and limitations of computer and information systems relating to business functions.
· Identify and discuss some issues faced by the business computer information system profession, including the topics of security and privacy of data resources.
· Describe business use of the Internet.

	This course provides an overview of computer information systems and

introduces computer hardware, software, procedures, systems analysis and

design, business applications software and their integration and application

in business and other segments of society. 




CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 13, Semester 2
Course Title:  Principles of Accounting IA
TOPS: 502.0
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Explain how accounting meets the information needs of investors, creditors, managers, regulatory agencies, and taxing authorities.


· Demonstrate the use of the principles, procedures, and concepts underlying the primary financial statements.


· Discuss the uses and limitations of financial statements and related information disclosed in the annual report of Securities and Exchange Commission’s reports.


· Explain how an accounting system is designed to meet the needs of specific businesses; and how to input transactions, process this input and prepare and interpret the financial statements.


· Process the economic transactions for both a service and merchandising concern from the source document through the closing process.


· 
Analyze the difference in accounting methods allowed under generally accepted accounting principles in the accounting for various assets, liabilities and equity transactions.


· Classify the types of business transactions as being operating, investing or financing activities.


· Compare the difference between accrual based measurements and cash flows from activities.


· Demonstrate analytical, interpersonal, and communication skills in solving problems.


	This introductory course in Accounting is intended to give you both a theoretical understanding and application of that understanding using real world situations. This will include understanding in vocabulary, the basic accounting cycle, adjusting entries, financial statements, payroll accounting, depreciation, present value concepts, and long term assets as well as other areas of interest.

After satisfactory completion of this course, the student will be able to prepare financial statements and to properly maintain sets of books for both service and merchandising businesses in accordance with generally accepted accounting principles. The student will also be able to utilize accounting information to optimize business decisions.




CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 13, Semester 2
Course Title:  Principles of Accounting IB
TOPS: 502.0
School:________________________________

	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Explain the difference between financial and managerial accounting, the role of managerial accounting and the primary informational needs of managers.


· Define various cost terms and explain their use for different decision purposes.


· Explain cost behavior and perform and use cost-volume-profit analysis as a predictive tool.


· Prepare operational budgets including the flexible budget and explain their role in planning and controlling operations and costs.


· Identify and use relevant costs in making decisions including capital budgeting decisions which incorporate the use of time value of money techniques.


· Discuss the development and use of standard costs.


· Prepare and interpret variance reports and relate it to responsibility accounting and cost controls.


· Analyze and identify analytical tools that would be used for short-range and long-range planning,


· Use financial analysis tools to demonstrate an understanding of financial statement information.


· Apply analytical, interpersonal, and communication skills in problem solving.


	This course covers accounting theory and procedure dealing with the operation of partnerships and corporations, accounting for stocks and bonds, intangible assets, the

Statement of Cash Flow, manufacturing, cost accounting, budgeting, analysis of financial statements, and practical managerial problems in accounting.


CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 14, Semester 1
Course Title:  Business Math
TOPS: 1799.0
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Calculate basic arithmetic, equations, percent and graphs.

· Find and calculate trade and cash discounts, find markups, markups with spoilage, markdowns and determine if there is a profit or loss when an item is marked down.

· Calculate the value of inventories using the average cost method, FIFO and LIFO methods, retail and gross profit methods, and determine the average inventory and inventory turnover.

· Calculate wages and payroll reports, which include gross earnings, commissions and piecework and new earnings.

· Find the monthly charge on personal and business checking accounts including preparing a bank reconciliation.

· Prepare simple income and balance sheets, and do financial analysis on them which includes profit performance, liquidity, and solvency ratio analysis.

· Calculate and use four depreciation methods, calculate sales and excise taxes, property taxes, and federal personal income taxes which include determining taxable income, tax and refunds.

· Analyze, solve and calculate simple interest problems, exact and ordinary interest, and solve for principal, rate and time.

· Analyze, solve and calculate bank discounts, find the present value and interest rate equivalent to a bank discount rate, and partial payments.

· Compute the future value and present value at compound interest using both tables and the calculator, and find the nominal and effective interest rates.

· Determine and calculate consumer credit on open-end credit, installment loans, personal and credit union loans, and use the rule of 78.

· Analyze, solve and calculate problems on annuities, present value of an annuity, sinking funds, and amortization.

· Analyze and determine stock prices, quotations and dividends, the commissions and proceeds on the buying and selling of stocks and bonds, and calculate the return on stocks and bonds.

· Determine the select insurance coverage on fire insurance, motor vehicle insurance and life insurance. This includes determining the premiums, non-forfeiture values and proceeds on life insurance.

· Do simple statistics such as plot a frequency distribution, find measures of central tendency, and determine the mean, median and modal class of grouped data, measures of dispersion and index numbers.
	This course reviews the fundamental mathematical principles through lectures and individual operation of electronic calculators. This course emphasizes methods of problem analysis, interpretation and the solving of common business calculation problems such as percentage, trade and cash discounts, interest, time value of money, compounding, depreciation and discounting notes. 


CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 14, Semester 1
Course Title:  Business Communications
TOPS:607.0
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Apply communication theory. 

· Demonstrate the use of proper grammar, word usage, punctuation, capitalization, and word division in written communications. 

· Demonstrate strengthened writing skills and a positive writing style. 

· Format memos, letters, and reports in acceptable standard form. 

· Write effective business letters, memorandums, and reports. 

· Demonstrate problem-solving techniques for a variety of business situations. 

· Prepare a business report. 

· Develop interpersonal skills through oral communication. 

· Demonstrate the ability to write effective email messages. 


	This course develops writing skills to improve communication ability in the business environment. Topics covered include communication theory, business writing style and oral communication. Various forms of written communication are covered such as letters, email, memorandums, and reports. 




CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 14, Semester 2
Course Title:  Fundamentals of Financial Investing     TOPS: 504.0
School: ___________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Describe and explain the fundamentals of financial investments. This knowledge can be applied to personal or professional securities investments.

· Describe and explain the advantages and disadvantages of financial investments, and the role of financial securities in the economic system.

· Research, analyze and anticipate economic changes by

· Recognize key financial investment indicators and apply these economic changes to stock market investment decisions.

· Analyze and discover the hidden and opportunity costs of buying and selling financial securities and probe salespeople for exaggerations and errors.

· Apply methods of evaluation and principles of investment analysis techniques to determine return on investment and the amount of risk an investor is willing to assume in an investment.

· Articulate the federal and state laws relating to financial investments.

	This course provides students with the fundamentals to make sound financial investment decisions. Study involves the investment environment, the risks and returns associated with different types of financial investments, and the establishment of investment objectives consistent with an individual’s characteristics, capacities and restrictions. Other topics include the participants in the investment process including organization issuing securities, and the laws and Class regulations covering their activities. projects cover techniques of investment analysis, timing, decision making, investment planning and management.


CTE PROGRAM OF STUDY - BANKING
Industry Sector: Finance & Business

Career Pathway: Banking and Related Services   Grade Level: 14, Semester 2
Course Title:  Functions of Management   
TOPS: 506.0
School:______________________________
	Critical Course Competencies/Skills/Concepts
	Course Description

	Upon completion of the course the student should be able to:
· Describe management and its functions.

· Demonstrate understanding of how decision-making skills are used to solve management problems

· Apply planning skills to management problems.

· Demonstrate understanding of how leadership skills are applied in organizations.

· Define control standards in problem solutions.
· Demonstrate understanding of how organization skills are used to solve management problems.

	This course covers the basic concepts and the major techniques of management. Major management functions addressed include planning, organizing, leading and controlling. Extensive use of exercises, case studies and recent articles permit students to experience the concepts involved.
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