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Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Law Office Management
 Course#: LEGL 225 TOPS#: 1402 School: Southwestern College  
	Critical Competencies/Skills/Concepts
	Course Description

	· Brief a case involving constitutional law applying legal analysis techniques identifying issues, resolution, analysis, and conclusion. 

· Define of a civil act listing basic remedies, and diagram the movement a civil case through the legal system. 

· Provide a definition of a criminal act listing basic remedies, and diagram the movement a criminal case through the legal system. 

· Draft  a simple will incorporating essential legal elements and using appropriate terminology, format, and phrasing. 

· Develop a dissolution petition or a custody order incorporating essential legal elements and using appropriate terminology and phrasing. 

· Craft a simple contract or deed incorporating essential legal elements and using appropriate terminology, format, and phrasing. 
	Overview of the American system of government as it relates to our system of law; concepts and terminology in procedures, estates, business, contracts, property, and criminal law; and basic introduction to legal case analysis and the law library.


Industry Sector: Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  International Law for Business Course#: LEGL 256  TOPS#: 1402 School: Southwestern College

	Critical Competencies/Skills/Concepts
	Course Description

	· Describe and analyze the growth of international business and commercial law and the structure of international business activity. 

· Analyze the limits of national power and the role of international organizations and treaties in promoting and regulating trade and commerce. 

· Discuss and classify the major Western and non-Western legal traditions, including the common law and civil law. 

· Describe and analyze the political development and legal structure of the European Union, the North American Free Trade Agreement, and other free trade areas, differentiate the relative level of economic integration of various free trade areas; and analyze their influence on trade. 

· Identify and describe types of dispute resolution and remedies available in international business and will critique a situation in which a contract dispute must be resolved. 
	Provides a basic explanation of the laws governing international trade, licensing, intellectual property, importing, exporting, investment, and economic integration. Emphasizes and analyzes the legal, political, business, and ethical issues regarding international business and litigation.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title Immigration Law and Procedure Course#: LEGL 262 TOPS#: 1402 School: Southwestern College   

	Critical Competencies/Skills/Concepts
	Course Description

	· Identify and distinguish grounds of deportability and determine relief on an available objective test. 

· Critically analyze case studies under exclusion proceedings to determine relief available. 

· Identify relief available under rescission proceedings on an objective test. 

· Analyze and determine requirements for relief in deportation and exclusion proceedings including asylum, 212C, discretionary waivers, suspension, and adjustment of status on case studies. 

· Analyze and process deportation and exclusion relief applications. 
	Overview of immigration law and procedure including the Immigration Act of 1990, the Code of Federal Regulations, the Visa Bulletin, and the decisions of the Board of Immigration Appeals to train the student to analyze cases for deportability, exclusion, and relief in order to prepare appropriate documentation and briefs.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:    Family Law
Course#: LEGL 263 TOPS#: 1402 School: Southwestern College  
	Critical Competencies/Skills/Concepts
	Course Description

	· Prepare the petition for summary dissolution of marriage, given a hypothetical situation of marriage of less than five years with no children and minimal community property. 

· Select the proper court forms for marital dissolution and community property distribution and demonstrate the ability to properly prepare the documents, given a hypothetical situation regarding a couple seeking dissolution. 

· Prepare discovery documents for service on opposing counsel, given a hypothetical situation of a dissolution proceeding contesting distribution of community property and support issues. 

· Prepare an assessment of how to apportion the property values to each spouse, given a hypothetical situation regarding a couple seeking dissolution, in which one spouse owns his/her own business and real property. 

· Prepare a maritala, given a hypothetical situation regarding a couple seeking dissolution. 
	Designed to train paralegals and other legal personnel in the law affecting domestic relations, as well as in the preparation of documents for the court in the areas of domestic violence, marital dissolution, child custody, child and spousal support, and visitation.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  
Wills, Trusts, and Estates 
Course#: LEGL 264 TOPS#: 1402 School: Southwestern College
	Critical Competencies/Skills/Concepts
	Course Description

	· Demonstrate and apply the ethical responsibilities of a wills, trusts, and estates paralegal. 

· Determine the intestate succession of hypothetical decedents by interpreting the laws of intestate succession. 

· Identify and evaluate the basic requirements of a legally valid and unambiguous will. 

· Create a last will and testament, given a factual situation setting forth pertinent information, adapting from and building upon existing templates and will demonstrate proper will signing techniques. 

· Identify and describe the administrative process and fees required in handling the estate of a decedent for probate. 
	Trains paralegals and other legal personnel in the laws and legal procedures for wills, trusts, and probate, as well as the concepts and methodology of estate planning and estate administration.




Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Mediation, Negotiation, and Conflict Manager Course#: LEGL 266  TOPS#: 1402 School: Southwestern College 
	Critical Competencies/Skills/Concepts
	Course Description

	· Describe conflict theory in an objective test and employ conflict management strategies in class exercise. 

· Student will demonstrate the steps of the mediation process in taped mock mediation. 

· Define and describe the mediation process in an objective test. 

· Analyze and illustrate how to balance a mediation session in class simulation. 

· Develop awareness of personal bias issues and identify approaches to handle bias in the mediation setting in a written paper. 
	Designed to be a practical, hands-on introduction to the practice of mediation, negotiation, and interest-based conflict resolution. Students will gain mastery in the formal mediation process and related skills in communication and negotiation, important workplace competencies.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Interviewing and Investigation for Paralegals Course#: LEGL 267  TOPS#: 1402 School: Southwestern College   
	Critical Competencies/Skills/Concepts
	Course Description

	· Demonstrate knowledge of the interview preparation process including discussion of case with attorney, discernment of research of relevant law, and drafting of a theory or organization chart of the process. 

· Structure a face-to-face or telephone interview for a given legal situation and demonstrate proper questioning and listening skills incorporating both verbal and non-verbal communication dynamics an taking age, culture, gender, and competency of client into consideration. 

· Prepare a witness interview for a given legal situation, demonstrating how to evaluate a witness, how to handle a reluctant witness, and/or how to find and-evaluate and expert witness. 

· Demonstrate skills in preserving interview information including taking accurate interview notes, drafting interview summary and memorandum, recording audio/video information, using diagrams/photographs while adhering to evidentiary standard.
	Overview of the litigation process discussing rules of procedure, evidence, and ethics as a framework for investigating client and case facts, organizing and working with evidence and conducting a professional interview. Includes interviewing children and individuals from some of the varied cultures represented in our community.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Civil Litigation Procedures Course#: LEGL 269 TOPS#: 1402 School: Southwestern College
	Critical Competencies/Skills/Concepts
	Course Description

	· Demonstrate pre-litigation skills including construction of an attorney-client fee agreement, check of corporate status of a prospective client or opposing party and interview of a prospective client in a state or federal case. 

· Identify personal and subject matter jurisdiction issues and prepare pleading and service of process and calendar documents--complains, cross-complaints, counter claims, answer, etc.--using both state Judicial Council forms and specially prepared pleadings. 

· Prepare, file, and serve simple motions with supporting documentation and declarations for discovery and calendar law and motion matters applying federal or state rules with local rules of court. 

· Draft written discovery, understand appropriate objections and responses as well as review, organize, and calendar law and motion matters applying federal or state rules with local rules of court.
	Various phases of the litigation process at the state and federal levels including pre-trial, trial, and post-trial proceedings emphasizing the federal litigation process. Students will have an opportunity to use computer software applications commonly found in legal offices to fill out forms, draft pleadings and correspondence, and to organize files and evidence for trials and appeals.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Introduction to Intellectual Property Course#: LEGL 271 TOPS#: 1402 School: Southwestern College
	Critical Competencies/Skills/Concepts
	Course Description

	· Identify specific items and explain how these would be protected either as trademarks, copyrights, patents, or trade secrets and the length time protection is valid for each type of intellectual property. 

· Identify and explain the tasks undertaken by intellectual property professionals in the area of domestic trademark law and will prepare forms for trademark filing with the U.S. Patent Trade Office (PTO). 

· Identify and explain the tasks undertaken by intellectual property professionals in the area of international trademark law and will identify the effects on trademark law of new international agreements such as the North American Free Trade Agreement (NAFTA) and the General Agreement of Tariffs and Trade (GATT). 

· Explain the functions of organizations such as International Trademark Association (INTA) and the World Intellectual Property Organization (WIPO), and the World Trade Organization (WTO), and identify major treaties and agreements such as the Berne Convention, Paris Convention, and Universal Copyright Convention that deal with intellectual property issues treated by these organizations. 
	Introduction to the laws of intellectual property including trademarks, copyrights, patents, trade secrets, and unfair competition. Course examines each area and its creation and reviews both domestic and international procedures involved in registration of intellectual property, duration of rights, and protection from infringement.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Business Organizations   Course#: LEGL 272   TOPS#: 1402 School: Southwestern College
	Critical Competencies/Skills/Concepts
	Course Description

	· Distinguish the differences between business organizations and compare and contrast the advantages and disadvantages of operating a sole proprietorship, partnership, or corporation. 

· Define and summarize the law of agency, including the duties and liabilities of the principal, the agent, and third parties. 

· Identify and explain the legal and tax liabilities of a sole proprietorship. 

· Identify and explain the characteristics of general partnerships, limited partnerships, and limited liability companies. 

· Examine and explain the fiduciary duties and the personal and joint liabilities of general partners. 

· Define and analyze the important terms included in a partnership agreement and prepare a partnership agreement.
	Covers the law and practice of business entities, including sole proprietorships, general and limited partnerships, the limited liability companies, and various types of corporations. Emphasizes the principles of agency, formation and structure of a corporation, and the preparation of documents necessary to form and operate business organizations.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Business Law/The Legal Environment of Business Course#: BUS 140 TOPS#: 1402 School: Southwestern College
	Critical Competencies/Skills/Concepts
	Course Description

	· Identify and define legal and regulatory concepts and terms used in common business contexts. 

· Analyze and discuss the ethical, social, economic, and regulatory forces which help shape the law and impact the business legal environment. 

· Identify and differentiate among business legal and regulatory concepts, including forms of business organizations, contracts, commercial paper, torts, and products liability. 

· Compare and contrast the various forms of legal business entities, including corporations, partnerships, and agencies. 

· Identify and describe evolving rules of substantive, administrative, and international law as well as emerging global regulatory regimes which impact the U.S. and its involvement in world trade.
	Examines the nature and role of the law in our society emphasizing the legal environment in which business operates. Provides an overview of the U.S. legal system, contracts, torts, bankruptcy, consumer protection, environmental law, intellectual property, Uniform Commercial Code, and regulation of business.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Concepts of Criminal Law  Course#: AJ 151  TOPS#: 1402 School: Southwestern College
	Critical Competencies/Skills/Concepts
	Course Description

	· Identify and describe the important provisions of the U.S. Constitution and Bill of Rights and the effect on criminal law. 

· Identify important sources of law, their interrelation, and recognize the limitations of law. 

· Analyze court case decisions and prepare written summaries in "brief" format. 

· Locate and interpret court case decisions and statutes in printed materials and in electronic sources. 

· Identify and explain the foundational principles of criminal law and their application to the criminal justice system. 

· Diagram and describe the major elements common to all statutory crimes. 
	Provides an overview of historical development and philosophy of criminal law and key constitutional provisions. Includes study of legal definitions, classification of crime, legal research, case law methodology, and concepts of law as a social force. Also provides study of important criminal statutes and their relevant application in the criminal justice system.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Legal Aspects of Evidence Course#: AJ 156   TOPS#: 1402 School: Southwestern College
	Critical Competencies/Skills/Concepts
	Course Description

	· List and describe in writing the major historical components of evidence as used in both California State and Federal courts. 

· Compare and analyze the major legal doctrines governing the admissibility of evidence in criminal trials. 

· Identify and describe the legal burdens and responsibilities carried by the prosecution and the defense in a criminal trial. 

· Explain the roles of the judge, jury, prosecutor, defense, and witnesses in matters of evidence through classroom interaction and to the current legal standard. 

· List and describe the subjects about which the court may take judicial notice. 
	Emphasizes origin, philosophy, development, and trends as constitutional basis of evidence. Focuses on the kinds and degrees of evidence and the rules governing the admissibility of evidence in court, judicial decisions interpreting individual rights, and case studies.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Juvenile Law and Procedures   Course#: AJ 181  TOPS#: 1402 School: Southwestern College

	Critical Competencies/Skills/Concepts
	Course Description

	· Develop a written report detailing how landmark Supreme Court decisions influenced Juvenile Law; discussing the effect and implications of such laws on society. 

· Identify governmental and research agencies responsible for gathering crime statistics and define, in writing, methods for the reporting of crime. 

· Define, in writing, the legal procedures for law enforcement contact and custody of juvenile suspects. 

· Develop a flow chart of the procedures followed by the Juvenile Court System, supplying, in writing, the rationale behind each procedure. 

· Develop a written report through investigation, demonstrating an understanding of community agencies available for juveniles.
	Organization, functions, and procedures of juvenile justice: juvenile statutes, custody, detention, and court processing of juveniles; and case dispositions of probation and parole.


Industry Sector:  Public Services Career Pathway: Legal and Government Services Grade Level: AA
Course Title:  Legal Aspects of Real Estate   Course#: RE 106  TOPS#: 1402 School:  Southwestern College
	Critical Competencies/Skills/Concepts
	Course Description

	· Classify a list of terms and match the terms to the correct definition. 

· Compare and contrast two or more types of estates using characteristics from each of the four classes of ownership. 

· Differentiate between real estate contracts to determine if they contain the necessary provisions as indicated in the textbook. 

· Assess and describe the rights and duties of owners of land with respect to trespassing, negligence, nuisance, and other incidents of ownership. 

· Analyze and assemble information on a topic such as eminent domain, describing the advantages and disadvantages of the subject topic and how it may affect property ownership. 
	Covers California real estate law, including the more complex aspects of ownership, use, and transferability of real estate.
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		CTE PROGRAM OF STUDY										Industry Sector:				Public Service

												Career Pathway:				Legal and Government Services

												Sub Pathway:				Paralegal

		Levels		Grade		ELA		Math		Science		Social Science		CTE Courses				Other Required Courses		Other Recommended Courses		Sample Occupations Related to this pathway

		SECONDARY		7		Eng. 7		Pre-Algebra		World History		Health		Career Exploration								Occupations requiring a high school diploma or equivalent

				8		Eng. 8		Algebra		US History		Phy. Science

				9																		Elected Official

																						Legal Clerk

																						Social and Human Service Assistant

														Assessments, advising or additional preparation								Occupations requiring some post secondary

				10

																						Court Reporter

																						Legal Secretary

														Assessments, advising or additional preparation								Municipal or Court Clerks

				11																		Occupations requiring 2 year degree

																						Paralegal

														Assessments, advising or additional preparation								Claims Examiners

				12																Civil Law		Title Examiners

																				Criminal Law		Occupations requiring a BA / BS degree

														Assessments, advising or additional preparation

						Articulated dual credit courses must be taken and moved to the secondary level for credit purposes																Diplomatic Service

		POST SECONDARY				Minimum Academic Requirements for AA Degree								CTE Sequence- First Semester				CTE Sequence - Second Semester				Investigator

																						Patent Agent

				13		Semester Units - Min per Area								LEGL 255 Introductin to Law and Legal Terminology (3)				LEGL 258 Legal Communications (3)

						Language and Analytical Thinking - 6 units								LEGL 259 Legal Assistant: An Introduction (1)				LEGL 260 Legal Research (3)

						Natural Science - 3 units								LEGL 261 Civil Litigation I (3)				LEGL 270 Computer Skills for Legal Professionals (2.5)

						Humanities - 6 units																Industry recognized certifications, licenses, credentials/apprenticeships related to this pathway

						Social, Political and Economic Institutions - 6 units

						Graduation and Proficiency Requirements

				14										CTE Sequence- Third Semester				CTE Sequence -Fourth Semester				Certified Legal Assistant (CLA)

														LEGL 268 Computer Assisted Legal Research (CALR) (2)				LEGL 290 - 293 Legal Cooperative Work Experience I - IV (2-4)				American Alliance Certified Paralegal (AACP)

						Plus chosen major courses up to 60 units																Registered Paralegal (RP)

														LEGL 256 (3)LEGL 262 (3), LEGL 263 (3), LEGL 264 (3),				AJ 181 (3), AJ 156 (3)				Professional Paralegal (PP)

														LEGL 266 (2)LEGL 267 (2), LEGL 269 (3), LEGL 271 (2),

														LEGL 272 (2)

				15		Suggested Majors:

												Law

				16								Legal Studies

												Criminal Justice
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